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How to request access to Ariba

To access Ariba as a Requestor, Ariba Requester Basic Business Role is needed. Access to VIM
Workplace transaction is included in Ariba Requester Basic role so no additional role is required for
invoice handling in SAP.

To request Business Role:

1. Goto SAP Identity Management website
2. Choose Request Business Role

2 Request Business Role : Task for requesting new roles for UNITE SAP-landscape

3. Type *Ariba*Requester*Basic*[Relevant Company Code]* in the search bar in the
“Available” section to find the role for specific company code

Request Business Role

Unique ID: HB6128
Display Name: Krzyminska, Justyna

[ Submit || Modify | [ Refresh |

Click on Go, Select role to assign and click on Add. Save to start provisioning.

Available
and Find: | “Ariba*RequesterBasic™95. | 'l Add |

4. Highlight selected role and Click Add

Click on Go, Select role to assign and click on Add. Save to start provisioning.

Available
and Find: ‘Ariba“Requeste(‘Basic’?i)ét\ Go | | [Add Advanced

) Display Name Entry Owner Description

ARIBA - Requester Basic - Poland - Burzala, Grzegorz ARIBA - Requester Advanced is a

9840 Purchasing Local Role dedicated to a
unit executed by a unit. Such BR is
typically performed by those users
who are authorized for purchases in
ARIBA BR creates Purchase
Requisition both free text and
catalogue item requests perform
goods receiving and initiate
Callahoration requests

ARIBA - Requester Basic - Poland - Burzala, Grzegorz ARIBA - Requester Basic is a

9840 Purchasing local role dedicated to a
unit, executed by a unit. Such BR is
typically performed by those users
who are authorized for purchases in
ARIBA. BR creates Purchase
Requisition both free text and
catalogue item requests and perform

5. Indicate the reason for requesting the role and click Add


https://idm.skf.net/webdynpro/dispatcher/sap.com/tc~idm~wd~workflow/Idm
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MNew assignment

Direct validity assignment: |

Valid From/To: [ [Ex Al &

Reason:* |Access needed to raise purchase requistions] |
Add

6. Click Submit at the top
Request Business Role

Unique I1D: HB&128
Display Name: Krzyminska, Justyna

Submit | Modify || Refresh

Click on Go, Select role to assign and click on Add. Save to start provisioning.
Available

and Find: | "Ariba’Requester‘Basic*08 | [ Go | | [ Add | Advanced

Related articles
How to reply to invoice query - SAP inbox navigation - VIM Workplace - SAP Business Workplace
How to create / reverse goods receiptin Ariba

How to modify PR in Ariba



