Confidentiality: C2 — Internal

How to request access to SAP - Requestor

Access to VIM Workplace transaction is included in Ariba Requester Basic role so no additional
role is required for invoice handling in case of requestors in Business Units using Ariba.

See how to request Ariba Requester Basic role: How to request access to Ariba

If the user does not have access to Ariba or any other SAP role, the following Business Roles might
be used:

= Invoice Handling for users without SAP roles - Country
= Sales Goods Receipts - Unit

In order to request the role:

1. Goto SAP Ildentity Management website
2. Choose Request Business Role

2 Request Business Role : Task for requesting new roles for UNITE SAP-landscape

3. Type role name using asterisk signs e.g. *Invoice*Handling*for*Users*[Relevant
Country]* in the search bar in the “Available” section to find the role for specific company
code

Assigned Roles

Available

and Find: | *invoice™handling*for*us_._ | [Searchj| Add |Advancet

-

[n| Display Name = | Unique ID Entry Owner

Invoice Handling ROLE:BUSINESS:YPUR_9318_PRD_DEUO01_XXXXX Harald Wolf
for Users without

SAP Roles

(Germany GmbH)

Invoice Handling ROLE:BUSINESS:YPUR_9318_PRD_HUNO1_XXXXX = Armilla

for users without Teichmann
SAP roles

(Hungary)

4. Highlight selected role and Click Add

Assigned Roles

Available

and Find: |*invoice™handling™for*us... | | Search 'I | | Add 'Advanced

D1 Display Name = Unigue ID Entry Owner |*

Invoice Handling ROLE:BUSINESS:YPUR_9318_PRD_DEU01_XXXXX Harald Wolf
for Users without

SAP Roles

(Germany GmbH)

5. Indicate the reason for requesting the role and click Add


https://idm.skf.net/webdynpro/dispatcher/sap.com/tc~idm~wd~workflow/Idm
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MNew assignment

Direct validity assignment: I
Valid From/To: [ @ I @
Reason:* Access needed to raise purchase raquistiong ‘ L

6. Click Submit at the top

[ Submit || Modify | Refresh |

Assigned Roles

Available

Show: | Role

and Find: | *invoice*handling*for*us. .. \ Search | Add IAdvanced‘

Related articles

How to request access to Ariba

How to request access to VIM Analytics (invoice processing history transaction in SAP)



