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I want to change invoice coding before approval 

In order to change invoice coding: 

1. Open invoice in “SAP Business Workplace” transaction by clicking on the document or  
VIM Workplace” transaction using “Execute “button 

 

2.  - Select this Radio button first or specific line for adjustments 

3.  - Click on the Magnifier icon to view the line items in editable mode 

 

4. Change account assignment details and click on the “Save” icon 
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Adding a new line item 

In order to add a new line: 

1.  - Select  Radio button next to an empty line 

 

2.  - Click on the Magnifier icon to populate new items details 

3.  - Click on Save 

Deleting a line item 

1.  - Select Radio button next to the line which needs to be deleted 

2.  - Click on the Magnifier icon to remove items details  

3.  - Click on Save 
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Related articles 

How to approve invoice - SAP inbox navigation - VIM Workplace - SAP  Business Workplace 

The invoice was issued for incorrect amount, I want to reject it 

 


